
 

 

SER EXPOSITION SERVI CES  
35B New Street 

Worcester, MA 01605 
Phone 508.757.3397 Fax 508.757.9136 

https://serexpo.com serinfo@serexpo.com 

 Orig inal  Wedding Expo -  Sturbr idge  
November 18, 2018 

Sturbridge Host Hotel 
Sturbridge, Massachusetts 

EVENT INFORMATION 
We are pleased to inform you that SER exposition services has been selected by Original Wedding Expo - Sturbridge to 
serve as your Official Service Contractor.  

DISCOUNT DEADLINE 
All orders and payments must be received by November 09, 2018 
A credit card on file with SER exposition services is required for all exhibitor orders. If you need assistance, additional information or special 
services, please contact us at 508.757.3397, fax 508.757.9136 or email us at serinfo@serexpo.com. You may also find answers to your 
questions by visiting our website serexpo.com 

EVENT SCHEDULE 
 

EXHIBITOR MOVE-IN 

Saturday, November 17, 2018 12:00 PM to 05:00 PM  

Sunday, November 18, 2018 08:00 AM to 10:45 AM  
 

EVENT DATES 

Sunday, November 18, 2018 11:00 AM to 03:30 PM  
 

EXHIBITOR MOVE-OUT 

Sunday, November 18, 2018 03:30 PM to 05:30 PM  
 

CARRIER CHECK IN 

All carriers must check in by Sunday, November 18, 2018 04:30 PM  
 

BOOTH PACKAGE Exhibit Hall Carpet 
Each 10' x 7' booth includes:  
 
(1) 6' Burgundy skirted table  
(1) Folding chair 
(1) Exhibitor ID sign  
8' High draped backwall 
3' High draped sidewall  
 
Show Colors: Black & White 

Exhibit hall is carpeted 

 
 

EXHIBITOR ORDERING 
How to order: 

• Online ordering: Online orders may be placed at our online store: https://serexpo.com/online-ordering.php 
If you have not received your login information for this event, please fill out the form at this address https://serexpo.com/login-request.php 

• Email your order forms to serinfo@serexpo.com 

• Fax your order forms to 508.757.9136  
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SHIPPING INFORMATION 
ADVANCE RECEIVING AT THE WAREHOUSE 
SER exposition services will accept crated, boxed or skidded materials between: October 17, 2018 - November 09, 2018 
 

Advance Shipping Address 

Original Wedding Expo - Sturbridge 
Company Name / Booth# 
c/o SER exposition services 
SER exposition services 
35b New Street 
 
Worcester, Massachusetts  01605 

 

SAFETY  
Standing on chairs, tables or other rental furniture is prohibited. This furniture is not engineered to support your 
standing weight. SER exposition services cannot be responsible for injuries from falls caused by the improper use of this 
furniture.  
 

For services, other than what is included in your booth, please see our show service order forms within the Exhibitor 
Services Manual. All orders and payments must be received by November 09, 2018  
A credit card on file with SER exposition services is required for all exhibitor orders. If you need assistance, additional 
information or special services, please contact us at 508.757.3397 or fax 508.757.9136. You may also find answers to 
your questions by visiting our website at serexpo.com.  
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RECAP OF SERVICES ORDERED 
This form must be returned to SER exposition services with your completed order forms and payment in full by  

 November 09, 2018. 

FURNITURE AND BOOTH ACCESSORIES  ORDER  $  

ADVANCE LABOR ORDER  $  

ESTIMATED MATERIAL  HANDLING ORDER  $  

CUSTOM GRAPHICS ORDER  $  

SHOW CASES/MODULAR E XHIBIT  ORDER  $  

MISCELLANEOUS/OTHER  $  

TOTAL EST IMATED CHARGES  $  

ENCLOSE CHECK OR MONEY ORDER PAYABLE TO: SER EXPOSITION SERVICES 
Payment by company check: Checks must be drawn on a US bank, in US funds only. Please reference Original Wedding Expo - Sturbridge. 
Purchase orders are not considered payment.  Tax Exempt: If you are exempt from paying sales tax, you must forward a tax exemption 
certificate from the state the services are to be rendered.  

Check Number  Dated  In the Amount Of $ 

A CREDIT CARD ON FILE IS REQUIRED FOR ALL EXHIBITOR ORDERS. 
I authorize SER exposition services to charge any additional amounts incurred by either my show representative or myself, including 
material handling and labor charges. If credit card is declined, a $25.00 service charge will be added. Please print clearly the following 
information: 

Cardholder Name   Cardholder Signature   

Billing Address   Phone Number   

City  State   Zip Code  
 

Charge to:  American Express  Discover  Visa  MasterCard 

 
 

                Exp Date: Sec. Code* 

*Amex 4 digit, MC/Visa/Disc 3 digit 

ORDERS RECEIVED WITHOUT FULL PAYMENT OR CREDIT CARD INFORMATION WILL NOT BE PROCESSED. All 

adjustments to charges are to be made at show site, NO CREDITS WILL BE ISSUED AFTER CLOSE OF SHOW. If requesting a receipt, please allow 
seven (7) business days after the close of the show.  
THE FOLLOWING INFORMATION IS REQUIRED FOR ALL ORDERS EMAIL YOUR ORDER TO:SERINFO@SEREXPO.COM 

Date      

Company Name 
   

Booth#  

Contact Name 
 

Signature 
 

  

Address 
 

 

 

  

City 
 

State 
 

Zip  

Phone 
 

Email 
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THIRD PARTY AUTHORIZATION/BILLING 
 

Exhibiting Company Name 

   

 Booth# 

Address 
 

 

 

  

City 
 

State 
 

 Zip 

Phone 
 

Email 
 

  

Authorized By (print name) 
 

Signature 
 

 Date 

ITEMS TO BE BILLED TO THIRD PARTY: (MUST BE COMPLETED) 
 
"WE UNDERSTAND AND AGREE THAT WE, THE EXHIBITING COMPANY, ARE PRIMARILY RESPONSIBLE FOR PAYMENT OF 
CHARGES AND AGREE TO BE BOUND BY ALL TERMS AND CONDITIONS AS DESCRIBED IN THE TERMS AND CONDITIONS 
SECTION OF THIS SERVICES MANUAL. IN THE EVENT THE NAMED THIRD PARTY DOES NOT DISCHARGE PAYMENT OF THE 
INVOICE PRIOR TO THE LAST DAY OF THE SHOW, CHARGES WILL REVERT BACK TO THE EXHIBITING COMPANY.  ALL 
INVOICES ARE DUE AND PAYABLE UPON RECEIPT, BY EITHER PARTY. THE ITEMS CHECKED BELOW ARE TO BE INVOICED 
TO THE THIRD PARTY." 
 

 All Services  Furniture Rental and Carpet 

 Drayage/Material Handling/In & Out  Floral 

 Booth Cleaning  Installation & Dismantle Labor/Supervision 

 Signs  Other (Specify) 

 
Your signature below denotes acceptance of all terms and conditions included in this Exhibitor Services Manual. 
 

THIRD PARTY AGENT INFORMATION 
Company Name  Date 

 
Charge to:  American Express  Discover  Visa  MasterCard 

 
 

                Exp Date: Sec. Code* 

*Amex 4 digit, MC/Visa/Disc 3 digit 

 
Cardholder Name   Cardholder Signature   

Billing Address      

City   State  Zip Code  

Phone   Fax    

Email       
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FURNITURE AND ACCESSORIES 
FURNITURE ORDERS MUST BE RECEIVED WITH FULL PAYMENT BY November 09, 2018 

STANDARD RATES APPLY TO LATE ORDERS. 

Booth #     

Company Name   Phone  

Authorized By   Signature  

       QTY Description Discount Rate Standard Rate Total 

T A B L ES  -  UNS K I R T ED  3 0"  H I GH  

 Table - Unskirted 2'x4' $41.00 $53.25  

 Table - Unskirted 2'x6' $50.00 $65.00  
 Table - Unskirted 2'x8' $59.25 $76.75  
 Table - Finished 30"D x 30"H Round $97.25 $126.50  
 Table - Finished 30"D x 40"H Round $97.25 $126.50  

T A B L ES  -  A C C ES S O RI ES  
 40" Extension Leg Set $24.25 $31.50  

 Ln ft of white Vinyl Covering $2.00 $2.50  
 4th Side Table Skirt $48.50 $63.00  

T A B L ES  -  S K I R T ED  T A B L ES  30"  &  40"  H I GH  -  V I NY L  T O P -  S K I R T  3  S I D ES  
 Table - Skirted - 2'x4' $90.25 $117.25  

 Table - Skirted - 2'x6' $109.00 $141.75  
 Table - Skirted - 2'x8' $130.75 $170.00  
 Table - Skirted 30"D x 30"H Round $131.50 $170.75  
 Table - Skirted 40" High - 2'x4' $107.00 $139.25  
 Table - Skirted 40" High - 2'x6' $129.00 $167.50  
 Table - Skirted 40" High - 2'x8' $155.00 $201.00  
 Table - Skirted 40" High - 30" Round $155.25 $202.00  
CIRCLE A SKIRT COLOR: BEIGE – BLACK – BLUE  – BURGUNDY – DUSTY ROSE  – GOLD – GREEN - NAVY BLUE – PLUM – RED – SILVER – TEAL – TERRACOTTA – VIOLET – WHITE 

 
DR A PER Y  

 Ft of 8' high drape - linear foot $13.50 $17.50  

 Ft of 3' high drape - linear foot $11.00 $14.25  
 8' High Upright Pipe with Base $15.25 $19.75  
 Top Arms $15.25 $19.75  
CIRCLE A DRAPE COLOR: BEIGE – BLACK – BLUE  – BURGUNDY – DUSTY ROSE  – GOLD – GREEN - NAVY BLUE – PLUM – RED – SILVER – TEAL – TERRACOTTA – VIOLET – WHITE 

 
R I S ER S  -  T A B LE  T O P R I S ER S  V I N YL  T O P  -  S K I R T  3  S I D ES  

 Table Top Riser - Skirted - One Step - 10"x4' $48.50 $63.00  

 Table Top Riser - Skirted - Two Step - 20"x4' $72.75 $94.50  
 Table Top Riser - Skirted - One Step - 10"x6' $60.50 $78.75  
 Table Top Riser - Skirted - Two Step - 20"x6' $84.75 $110.25  
 4th Side Skirting - Riser $30.25 $39.50  
CIRCLE SKIRT COLOR: BLUE – RED – WHITE 

 
B O O T H A C C ES S O R I ES  

 Folding Chairs $18.25 $23.75  

 Upholstered Arm Chair $66.50 $86.50  
 Upholstered Side Chair $58.25 $75.50  
 Upholstered Stool with Back $83.25 $108.25  
 Wastebasket (7 Gallon) $17.50 $23.00  
 Tripod Display Easels $36.50 $47.25  
 22"x28" Chrome Sign Holder $70.00 $91.00  
 8.5" x 11" Black Sign Holder $59.00 $76.75  
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